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LEAs may not require households to provide information that is not 
required and may not delay approval if the application is complete.
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The only thing that cannot be acquired over the phone is the 
signature
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CAUTION:  the Head Start box does not mean that the child is 
actually enrolled in Head Start and categorically eligible.  This section 
should be filled out for all applications but is NOT REQUIRED.
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Note boxes for FIP and Food Assistance numbers..  Note 
ethnicity/race questions.  This section is REQUIRED for all 
applications, but not all the information is required.
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If the number appears to be valid then approve it at face value.  DO 
NOT routinely verify these numbers either through the DHS office or 
by using ELookUp
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Introduce yourself (at least over the phone) to the people at the DHS 
office.  Remember that urban offices are very busy and they may not 
be able to respond quickly.
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The case number comes from the Notice of Decision, that looks like 
this.  The names of the family members are listed with information if 
they are covered by Food Assistance, FIP or Medicaid.  Remember 
that Medicaid is not an automatic qualifier.
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In small districts, the homeless liaison tends to be the 
superintendent or a principal.  In larger districts someone else may 
be the liaison.  
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CAUTION: eligibility for migrant status is based on occupation of the 
parents.  Do not assume that Hispanic kids are migrants.  Migrant 
coordinators in small districts tend to be superintendents or 
principals.  In larger districts someone else may be the coordinator.
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This means that merely checking the Head Start box does NOT make 
the child eligible
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